
 

Commas Cheat Sheet 

purpose of commas 
TheÊcommaÊisÊanÊimportantÊpieceÊofÊpunctuationÊthatÊseparatesÊdifferentÊpartsÊofÊaÊsentenceÊforÊclarity.ÊCommaÊ

mistakesÊareÊsomeÊofÊtheÊmostÊcommonÊwritingÊmistakesÊinÊEnglish.ÊAlthoughÊtheÊ“pauseÊrule”ÊofÊaddingÊcommasÊ

whereverÊthere’sÊaÊpauseÊinÊyourÊsentenceÊcanÊbeÊaÊhelpfulÊruleÊofÊthumb,ÊitÊisÊnotÊalwaysÊaccurate.ÊTheseÊrulesÊ

shouldÊbeÊfollowedÊinstead. 

 
Examples 

Correct:ÊItÊwasÊaÊstormyÊnight,ÊandÊtheÊwindÊhowledÊlikeÊaÊpackÊofÊwolves.Ê 

Incorrect:ÊTheÊrainÊfellÊconstantlyÊoutside,ÊitÊsoakedÊthroughÊeverything. 

HOWEVER 

Correct:ÊTheÊrainÊfellÊconstantlyÊoutside;ÊitÊsoakedÊthroughÊeverything. 

YouÊcanÊmakeÊaÊcompoundÊsentenceÊbyÊusingÊaÊsemicolonÊinÊplaceÊofÊtheÊ

commaÊandÊleavingÊoutÊtheÊconjunction. 

 

CommasÊareÊusedÊinÊcompoundÊ

sentencesÊwhereÊtwoÊpartsÊareÊ

separatedÊbyÊaÊconjunctionÊ(and,Ê

but,Êor,Êetc.).ÊTheÊcommaÊÊgoesÊ

beforeÊtheÊconjunction.ÊWhenÊyouÊ

useÊaÊcommaÊinÊaÊcompoundÊ

sentence,Êdon’tÊforgetÊtheÊ

conjunctionÊ—Êotherwise,Êyou’llÊ

createÊaÊcommaÊsplice. 

compound sentences 

 
Examples 

Correct:ÊWhileÊwaterÊisÊcrucialÊtoÊhumanÊbodyÊfunction,ÊjuiceÊtastesÊbetter. 

Correct:ÊOnÊtheÊotherÊhand,ÊjuiceÊisÊnotÊasÊhydratingÊasÊwater. 

Incorrect:ÊMoreoverÊwaterÊisÊmuchÊeasierÊthanÊjuiceÊtoÊfindÊinÊtheÊwild. 

 

CommasÊareÊusedÊtoÊseparateÊ

introductoryÊmaterialÊfromÊtheÊ

mainÊpartÊofÊaÊsentence.ÊTheyÊgoÊ

afterÊintroductoryÊprepositionalÊ

phrases,ÊadverbÊclauses,ÊandÊ

transitionalÊexpressionsÊlikeÊ

however,Êtherefore,ÊandÊmoreover. 

introductory phrases/clauses/transitions 

 
Examples 

Correct:ÊKevinÊwasÊaÊhardened,ÊruthlessÊmanager.Ê 

Incorrect:ÊTwo,ÊtinyÊkittensÊcrawledÊoutÊofÊtheÊbox. 

ItÊwouldÊnotÊmakeÊsenseÊtoÊsayÊ“twoÊandÊtinyÊkittens,”ÊsoÊtheÊadjectivesÊareÊ

notÊcoordinate,ÊandÊtheÊcommaÊdoesÊnotÊbelongÊhere. 

 

CommasÊareÊusedÊbetweenÊ

multipleÊcoordinateÊadjectivesÊ

thatÊprecedeÊaÊnoun.ÊOnlyÊinsertÊaÊ

commaÊbetweenÊadjectivesÊthatÊ

couldÊinsteadÊbeÊseparatedÊbyÊanÊ

and. 

between adjectives 



ForÊspecificÊquestionsÊnotÊaddressedÊinÊthisÊhandout,ÊpleaseÊvisitÊtheÊLETUÊWritingÊCenterÊorÊemailÊ 

WritingCenter@letu.edu. 

 
Examples 

Correct:ÊDebÊwentÊtoÊtheÊstoreÊtoÊbuyÊbread,Êmilk,ÊandÊeggs. 

Incorrect:Ê“IÊwouldÊlikeÊtoÊthankÊmyÊlovingÊparents,ÊmyÊprincipalÊandÊmyÊ

counselor.” 

WithoutÊtheÊserialÊcommaÊhere,ÊitÊimpliesÊthatÊthisÊperson’sÊparentsÊareÊ

theirÊprincipalÊandÊcounselor.ÊIfÊtheyÊareÊreferencingÊfourÊseparateÊpeople,Ê

theÊserialÊcommaÊisÊnecessary. 

 

CommasÊareÊusedÊtoÊseparateÊ

itemsÊinÊaÊlistÊofÊthreeÊorÊmore.Ê

TheÊserialÊorÊOxfordÊcommaÊgoesÊ

beforeÊtheÊlastÊitemÊinÊaÊlist.ÊTheÊ

AssociatedÊPressÊ(AP)ÊstyleÊ

doesn’tÊuseÊtheÊserialÊcomma,ÊbutÊ

itsÊuseÊwillÊalmostÊalwaysÊprovideÊ

moreÊclarity,ÊnotÊless. 

serial/oxford comma 

 
Examples 

Correct:ÊOnÊDecemberÊ7,Ê1941,ÊwarÊplanesÊflewÊoverÊPearlÊHarbor. 

Correct:ÊTheÊauthor’sÊdaughterÊwasÊbornÊinÊChicago,ÊIllinois,ÊinÊ1963. 

Correct:ÊÊMelanieÊDriver,ÊPhD,ÊwroteÊherÊdissertationÊonÊtheÊweaknessesÊofÊ

forensicÊevidenceÊinÊcriminalÊinvestigations. 

 

CommasÊareÊusedÊinÊtoÊseparateÊ

theÊyearÊfromÊtheÊmonthÊandÊdayÊ

inÊdates,ÊtheÊcityÊfromÊaÊcountryÊ

orÊstateÊinÊaddresses,ÊandÊaÊ

person’sÊtitleÊfromÊtheÊrestÊofÊ

theirÊname. 

dates/addresses/titles 

 
Examples 

Correct:ÊMarkÊTwainÊonceÊsaid,Ê“IÊhaveÊneverÊletÊmyÊschoolingÊinterfereÊ

withÊmyÊeducation.” 

Correct:Ê“IÊhaveÊneverÊletÊmyÊschoolingÊinterfereÊwithÊmyÊeducation,”ÊMarkÊ

TwainÊreportedlyÊexclaimed. 

 

CommasÊareÊusedÊtoÊsetÊoffÊdirectÊ

quotations.ÊDependingÊonÊtheÊ

structureÊofÊyourÊsentence,ÊtheÊ

commaÊwillÊeitherÊgoÊbeforeÊtheÊ

quoteÊorÊafter. 

direct quotations 

 
Examples 

Correct:ÊThereÊare,ÊtoÊbeÊsure,ÊthreeÊmissingÊcommasÊinÊtheÊlastÊparagraph. 

Incorrect:ÊNoÊoneÊcouldÊseeÊtheÊwater,ÊwhichÊwasÊseepingÊintoÊtheÊcarpet. 

RemovingÊ“whichÊwasÊseepingÊintoÊtheÊcarpet”ÊwouldÊdrasticallyÊchangeÊ

theÊideaÊtheÊsentenceÊisÊtryingÊtoÊcommunicate,ÊsoÊitÊisÊnotÊsupplementaryÊ

informationÊandÊdoesÊnotÊneedÊaÊcomma. 

 

CommasÊareÊusedÊtoÊseparateÊ

nonessentialÊinformationÊ(alsoÊ

calledÊparentheticals)ÊfromÊtheÊ

restÊofÊaÊsentence.ÊInformationÊisÊ

“supplementary”ÊifÊtheÊsentenceÊ

wouldÊcommunicateÊtheÊsameÊ

ideaÊwithoutÊtheÊsupplement. 

supplementary information 

 
Examples 

Correct:ÊManyÊpeopleÊbelieveÊGeorgeÊIII,ÊtheÊkingÊofÊEnglandÊduringÊtheÊ

AmericanÊRevolution,ÊwentÊinsane. 

Correct:ÊMyÊhamster,ÊBrambleton,ÊisÊaÊgrumpyÊrodent. 

 

CommasÊareÊusedÊtoÊsetÊoffÊ

appositivesÊ(nounsÊorÊpronounsÊ

thatÊrenameÊanotherÊnounÊorÊ

pronoun)ÊandÊappositiveÊphrases. 

appositives 


